JOB INTERVIEW SKILLS – COMMITTEE CHOICE

Who is eligible?


A student must have a current IEP or requiring accommodations in the workplace

Procedures:

· Students will need a basic resume.

· Students will need to submit a written description of the job they are applying for.

· Students will need to submit a completed now chart as provided by Maine Transition. (copy enclosed).

· Schools can submit as many students who fit the above description.

· Students will need to submit three folders for judging.  Inside the folder will be the basic resume, a description of the job they are applying for, and a completed snow chart

SNOW CHART
	STRENGTHS

What am I good at?

What do I like to do?

What do other people think I am good at?

What skills do I have?


	NEEDS

What things are difficult for me?

Are there things that I need to get better at or learn, in order to reach my dreams?

	OPPORTUNITIES

Who can help me reach my dreams?

How can they help?

What am I doing now that helps me reach my dreams?


	WORRIES

What do I worry about when I think of about leaving high school and reaching my dreams?


STATEGIES

(Ways to increase my strengths and opportunities and decrease my needs and worries)

JOB INTERVIEW SKILLS

INTERVIEW RATING SHEET

	Evaluation Item
	Not Demonstrated
	Does Not

Meet

Expectations
	Meets

Expectations
	Exceeds

Expectations
	Points Earned



	Presentation
	
	
	
	
	

	Professional Appearance (grooming and appropriate attire)
	0
	1-3
	4-7
	8-10
	

	Proper greeting and introduction
	0
	1-3
	4-7
	8-10
	

	Poise, maturity, and attitude
	0
	1-5
	6-10
	11-15
	

	Interview
	
	
	
	
	

	Self-Confidence, initiative, and self advocacy
	0
	1-3
	4-7
	8-10
	

	Communications skills: Answers questions completely
	0
	1-7
	8-14
	15-20
	

	Career Plans: SNOW chart
	0
	1-5
	6-10
	11-15
	

	Potential for success in the job applied for
	0
	1-3
	4-7
	8-10
	

	Closing: Personal Salesmanship
	0
	1-3
	4-7
	8-10
	

	Application Materials
	
	
	
	
	

	Effectiveness of application materials (resume, SNOW chart, entry-level job description)
	0
	1-3
	4-7
	8-10
	


Total Points










/110 max
Name:


School:


Judge:


Judge’s Comments


